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I I [Tonmutrka 06paboTku nepcoHanbHbIX JaHHBIX B OO0 «ArentctBo «IIpropurteT»

npomo-areHTCTBO

1. OOuue mojoxKeHus

1.1. Hacrosimass IlonuTuka B OTHOIIEHHM OOpaOOTKM mMepcoHambHBIX gaHHBIX B OO0
«ArentctBo «[Ipuopurer» (nmanee — Ilommutuka) paspaboTaHa B COOTBETCTBUH C
Konctutynuenr Poccuiickont ®enepaunu, ['paxkaanckuMm Kojekcom Poccuiickoit
®enepauun, TpynoseiM kogekcoMm Poccuiickoit @enepauun, OeaepaibHbIM 3aKOHOM OT
27.07.2006 1. Ne 152-®3 «O mnepcoHAIBHBIX JaHHBIX» (mamee — @3-152
«O mepcoHaIbHBIX JaHHBIX»), HOPMAaTUBHBIMU TMPABOBBIMU aKTaMHU, JIOKAJIbHBIMHU
OpraHU3AIMOHHO-PACTIOPSAIUTEIPHBIMI  JOKyMeHTaMu ~ OpraHu3aniuu W = WHBIMU
JIOKYMEHTaM TI0 BOIIPOCaM 3aIUThl HHPOPMAITIH.

1.2. BIlomuThke WCIONB3YIOTCS  TEPMHHBI M ONPEJEICHHUS B COOTBETCTBUU  C MX
3HAUEHUSMHU, Kak oHU onpeneneHbl B @3-152 «O nepcoHanbHBIX JaHHBIX.

1.3. TlonuTHka onpeeNsieT eJId U O0IIHe TPUHIIAITEI 00pa00TKH TIEPCOHATBHBIX JaHHBIX U
Mepbl 110 00ecreYeHnI0 6e30MacCHOCTH MePCOHANBHBIX JaHHBIX C LEIbI0 3alIUThI MPaB U
CBO0O/T YEJIOBEKA M TPaXKAaHUHA TIPpU 00pabOTKe ero MepcoOHAIbHBIX TaHHBIX.

1.4. [lonutrka pacmpoCTpaHseTCsl Ha BceX COTpyAHMKOB OpraHuzanuu  (BKIIOYas
pabOTHUKOB TIO TPYJOBBIM JIOTOBOPaM U COTPYIHUKOB, pa0OTAIOMIUX TIO JOTOBOpPaM
MoAPsIA).

1.5. [MonuTHKa neicTByeT 6ECCPOUHO MOCIE YTBEPKACHUS U 10 €€ 3aMEHbI HOBOI BepCHEH.

1.6. IonuTuka siBsieTcs 0OLIEAOCTYIHOM U pa3MelieHa Ha caiftax OpraHuzaiuu.

2. Hean u cy0beKTbI 00padOTKM MEPCOHATBHBIX JAHHBIX

2.1. Opranusanus OCyIIecTBIsIET 00padOTKyY MEePCOHATBHBIX JAHHBIX B CICAYIOMINX LEJSIX:

® [peAOCTaBICHUS CYyOBEKTaM MNEPCOHAIBHBIX JAaHHBIX MH(OPMALMOHHBIX YCIyr U BeO-
CEpBUCOB O (PMHAHCOBBIX OPraHU3AMIX U UX YCIyrax;

® [peJoCTaBICHUS CyOBEKTaM IEPCOHAIBHBIX TaHHBIX HH(GOpMAIMKU 00 OKa3bIBAEMBIX
OpraHu3alfen yciyrax;

® 3aKIIOYECHUS C CyOBEKTaMU IE€PCOHAIBHBIX TaHHBIX JOTOBOPOB M HUX JalbHEHIIEro
UCIIOJIHEHUS;

e BeJCHHUS KaJApOBOH pabOTHI, B TOM YHCIe NPy (HOPMUPOBAHUH KaJPOBOTO PE3EPBa;

® OCYLIECTBICHMS M BBIIIOJIHEHUS BO3JIOKEHHBIX 3aKOHOJATEIbCTBOM Poccuiickoin
Oenepanu  GYHKIMN, TOJIHOMOYHK W OO0S3aHHOCTEH, B YAaCTHOCTH: BBITIOJHEHUE
TpeOOBaHUI 3aKOHOIATENLCTBA B chepe TpyJa U HaJIOro00I0KEHHUS; BEIEHUE TEKYIIETo
OyXraiarepckoro W  HaJOroBoro yudéra, (OPMHUPOBAHMIO, H3TOTOBJICHUIO H
CBOCBPEMEHHOH TMojaue OyXTralTepcKOi, HAIOTOBOM W CTATUCTUYECKOW OTYETHOCTH,
WHAUBUAYAIBHOTO (TEpCOHU(UIIMPOBAHHOTO) ydeTa B CHCTEME 00s3aTeIbHOrO
IIEHCUOHHOT'O CTPaXOBaHUS.

2.2. OpraHu3zanus OCYIIECTBIAET OOpaOOTKY MEPCOHAIBHBIX JIAaHHBIX  CJEIYIOIIUX
KaTeropuii cyoObeKToB:

e KaHAWJATHI JJI IpUEeMa Ha paboTy;

e jmma (paboTHUKH), ¢ KOTOpbIMU OpraHu3alys 3aKI0YniIa TPYyI0BOH JOTOBOD;

® JIMia, MNEPCOHAJTBHBIC IOAHHBIC KOTOPBLIX YKa3aHbl B 3aKJIIOYCHHBLIX C OpFaHHSaHHGﬁ
JIOTOBOpaXx, B COOTBETCTBHUH C 3asIBIICHHBIMH BHJIaMU JACSITETbHOCTH;

® JIMIA, YbM NEPCOHAIBHBIC JTAHHBIE MOTYT OBbITh nepenansl OpraHu3anuu Kak TpeTbeMy
JUIy, Ha OCHOBaHUHM 3aK/IIOUYEHHBIX JIOTOBOPOB, Ul BBIMOJIHEHUS MOPYYEHHBIX
byHKIHUH;

L Juna, nNepCoOHaJIbHBIC JAaHHBIC KOTOPBIX YKAa3aHbI B O6paI]_[eHI/I$[X, IMOCTYIIMBIIUX B aJpEC
OpraHuzanuy;
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® JIMIa, ABJIAIOIIHUCCSA IT0JIb30BATCIIIMHU caliToB Opl" aHU3aluu U YCIIyr, IPeaAOCTaBIACMBIX
Ha HUX.

3. IIpyHIUOBI 4 yCA0BHS 00PA0OTKH MEePCOHATBHBIX TaHHBIX

3.1. Opranuzanms oCymiecTBIseT 00pabOTKa MePCOHAIBHBIX JAaHHBIX Ha OCHOBE CJICAYIOIINX
MPUHIIATIOB:

®  3aKOHHOCTH W CIIPaBEIJINBON OCHOBBI;

e orpaHu4eHHs OOpaOOTKH MEPCOHATBHBIX JaHHBIX JOCTH)KCHHEM KOHKPETHBIX, 3apaHee
OTIPEICTICHHBIX U 3aKOHHBIX IIEJICH;

e HemomylieHUs OOpabOTKM TMEepCOHATbHBIX JaHHBIX, HECOBMECTUMOHN C melsMu cOopa
MIEPCOHATBHBIX JJaHHBIX;

e HeJoMylIeHUs 00beAMHEeHHs 0a3 JaHHBIX, COJIEPKAIINX NMEPCOHANbHBIE JJaHHBIe, 00paboTKa
KOTOPBIX OCYIIIECTBIISIETCS B IEJISX, HECOBMECTHMBIX MEXITY COOOi;

e 00pabOTKH TOJIEKO TeX MEPCOHAITBHBIX JJAHHBIX, KOTOPHIC OTBEYAIOT IIEJISIM MX 00pabOTKH;

® COOTBETCTBHS COJEpPKaHUSI MW o00beMa o00pabaThIBACMBIX MMEPCOHANBHBIX  JaHHBIX
3asIBJICHHBIM IIeTIsIM 00paboTKHy;

e HemomymieHUss OOpabOTKM TMEepPCOHANBHBIX JAHHBIX, H30BITOYHBIX [0 OTHOIICHUIO K
3asBJICHHBIM LIEJISIM UX 00pabOTKH;

e o0OeccreueHus] TOYHOCTH, JOCTATOYHOCTH M aKTYaJIbHOCTH TICPCOHAIBHBIX JAHHBIX II0
OTHOINICHHUIO K LETISIM 00pabOTKHU MEPCOHANBHBIX TaHHBIX;

® VHUYTOXXCHHS JIMOO OO0C3TMUYMBAHUS TEPCOHATBHBIX TaHHBIX 10 JOCTIKEHUHW TEJNeH HX
00paboOTKM WM B cloydae YTpaThl HEOOXOJUMOCTH B JOCTIKEHHUU OSTUX LeJlel, mpu
HEBO3MOYKHOCTH yCcTpaHeHHMs KomnaHueld JONYyHIEHHBIX HApYyLIEHWH IEPCOHAIbHBIX
JIAHHBIX, €CJIM MHOE HE MPEAYCMOTPEHO (peiepaabHbIM 3aKOHOM.

3.2. Opranu3zaius o0pabaThiBaeT MEPCOHAIbHBIE NaHHbIE TOJBKO MPU HATUYUU XOTs OBl
OJTHOTO U3 CIIECAYIONINX YCIOBHIA:

e 00paboTKa MEpCOHANBHBIX JAaHHBIX OCYLIECTBISETCA C COINIAcHsl CyObEKTa MepPCOHAIBHBIX
JTAHHBIX Ha 00pabOTKY €ro NepCcoHaIbHbBIX JAHHBIX;

e 00paboTka MEepCOHANBHBIX  JaHHBIX  HEOOXoAWMMa 1S JOCTHIKCHHS  IIeleH,
IPEAYCMOTPEHHBIX 3aKOHOM, JUISl OCYIIECTBIEHUS M  BBIIIOJHEHHS BO3JIO)KEHHBIX
3akoHOJaTeabcTBOM Poccuiickoit Meaepanyuu Ha Opranuzanuio GyHKIHUNA, TOTHOMOYUN U
00s13aHHOCTEN;

e 00paboTka MepCOHAIBHBIX JAHHBIX HEOOXoIuMa JJsl UCIOJHEHUs J0roBopa, CTOPOHOM
KOTOPOTO JINOO BHITOJIONPHOOpETATENEM WIH MOPYUUTENEM 110 KOTOPOMY SIBIISIETCS CyOBEKT
NePCOHANBHBIX JAHHBIX, a TAKKe /IS 3aKIIOYCHHS JOTOBOpa IO WHHUIIMATHBE CyOBEKTa
NEPCOHANBHBIX JaHHBIX MJM JO0rOBOpa, MO KOTOPOMY CYOBEKT MEpPCOHAIBHBIX JaHHBIX
OyZeT ABJIATHCS BBITOAONPHOOPETATENEM UITH MIOPYUUTEIIEM;

e 00paboTKa MEpPCOHANbHBIX JAaHHBIX HEOOXOJMMAa JJsl OCYILECTBJIECHUS IPAaB U 3aKOHHBIX
uHTEepecoB OpraHu3anny WK TPEThHUX JIUIL JTHO00 IS TOCTHXKEHHUS OOIIECTBEHHO 3HAUNMBIX
Heneil mpu yCIOBMM, 4YTO IPH STOM HE HapyIIalTCs IpaBa M CBOOOABI CyOBEeKTa
NIePCOHANBHBIX JIaHHBIX;

®  OCyIIEeCTBIsIETCS 00padOTKa MEePCOHATBHBIX JaHHBIX, JOCTYI HEOTPAHUYEHHOTO KPyTa JIUI]
K KOTOPBIM MPEOCTABIICH CYOBEKTOM MEPCOHATBHBIX JAHHBIX JTUOO IO €T0 IPOoCchoe;

e  ocyllecTBiIsAeTCs 00pabOTKa MEPCOHAIBHBIX JAHHBIX, MOJUIEkKAIUX ONMYOJIMKOBAHHUIO HIIU
00513aTEIbHOMY PACKPBITHIO B COOTBETCTBUH C (heiepaIbHBIM 3aKOHOM.

3.3. Opranu3zanusi ¥ WHbIE JIMLA, MTOJYYUBIIME JOCTYI K NEPCOHAIbHBIM JaHHBIM, 00s3aHBI
HE pPAacKphIBaTh TPETHHM JIMIAM M HE PACIpPOCTPAHATH MEPCOHAIbHBIC JaHHBIE 0e3
corylacusi CyObEeKTa MEpCOHAIbHBIX JAaHHBIX, €CIM HHOE HEe MPeryCMOTPEHO
(benepaibHBIM 3aKOHOM.
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3.4. B mensax wuHpopMmanmoHHOTO obOecreyeHuss B OpraHuzali MOTYT CO3aBaThCA
OOIIEIOCTYIIHbIE HMCTOYHUKU IEPCOHAIBHBIX JAHHBIX CYOBEKTOB, B TOM YHUCIIE
CIPAaBOYHUKM M aJIPpeCHbIE KHUTHU. B 00menocTymHble WCTOYHHKH TEPCOHATBHBIX
JTAHHBIX C COTJIacHs CyObEKTOB MOTYT BKJIIOUAThCs €ro (haMuIns, UMsl, OTYECTBO, JlaTa U
MECTO POXKIEHHS, JOJDKHOCTh, HOMEpAa KOHTAKTHBIX TelIe(OHOB, aapec AIEKTPOHHOU
HOYTBHI.

3.5. Cenenust 0 CyObeKTe JOJDKHBI OBITh B JIIO00OE BpeMsi MCKIIIOUSHBI M3 OOIIETOCTYITHBIX
HCTOYHUKOB NEPCOHAIBHBIX JaHHBIX [0 TPEOOBAHHIO CYObEKTa 100 MO PELICHUIO Cy/a
VI MHBIX YIIOJIHOMOYEHHBIX TOCYIaPCTBEHHBIX OPTaHOB.

3.6. Opranu3zanus BOpaBe MNOPYYUTh OOpaOOTKY MEPCOHAIBHBIX JAHHBIX JIPYroMy JIMIY C
cormacusi CyObEKTa TIEepCOHATBHBIX JaHHBIX, €CIM HWHOE HEe MPEeIyCMOTPEHO
(denepaabHBIM 3aKOHOM, HA OCHOBAHUU 3aKJII0YAEMOI0 ¢ 3TUM JIMIIOM J10roBopa. Jluro,
OCYIIECTBIISIIONIEe 00pabOTKy MEPCOHANBHBIX JAHHBIX MO TopydeHHio OpraHusaiuy,
00s13aHO coOMoaTh MPUHLUIBI M MpaBuida OOpaOOTKM NEpCOHANbHBIX JAaHHBIX,
npeaycMmoTperHbie ®3-152 «O nepcoHaNbHBIX TaHHBIX).

3.7. Opranuzanusi OCYILIECTBISET Iepefady MEepCOHAIbHBIX JaHHBIX TOCYJapCTBEHHBIM
OpraHaM B paMKax MX ITOJIJHOMOYUH B COOTBETCTBHHU C 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu.

3.8. Opranu3zanus ¥ WHbIE JIMLA, MTOJIyYUBIIME JOCTYI K INEPCOHAIbHBIM JaHHBIM, 00S3aHBI
HE pPAacKphIBaTh TPETHUM JIMI[AM M HE PACIpPOCTPAHATH IEPCOHAIBHBIC IaHHBIE 0€3
coryiacusi CyObeKTa TMEpCOHAIBHBIX JAaHHBIX, €CIM HWHOE HEe MPEeIyCMOTPEHO
(benepaibHBIM 3aKOHOM.

4. TlpaBa cy0beKTa NMepcOHATbHBIX TaHHBIX

4.1. CyObeKT NepCcOHaJIbHBIX JAHHBIX MMEET IPaBO OTO3BaTh COIJIacCHe Ha 00paboTKy
HEPCOHANBHBIX IaHHBIX.

4.2. CyObeKT TEepCOHANBbHBIX JAaHHBIX HMEEeT NpaBO Ha IMOJyueHHEe WHPOpMaINY,
Kacarolencs: 00pabOTKH €ro MepCOHAIbHBIX JTAHHBIX, €CIIM TaKOE MPaBO HE OIPaHUUYEHO
B COOTBETCTBHH C (eiepaTbHBIMU 3aKOHAMHU.

4.3. CyOBeKT TepCOHANIbHBIX JaHHBIX BIpaBe TPeOOBATh YTOYHEHHUS €r0 IMEePCOHATBHBIX
JAHHBIX, UX OJIOKMPOBAHUS WM YHHUUTOXKEHHS B Cllyyae, €ClId MEePCOHAJIbHBIC JaHHbIE
ABIISIIOTCSL  HEMOJHBIMM, YCTapeBIIMMH, HETOYHBIMHM, HE3aKOHHO MOJYyYEHHBIMU
WIN HE ABJSIOTCS  HEOOXOAMMBIMU  JUIS 3asIBIIGHHOM 1edM  0oO0pabOTKH, a TaKxke
INPUHUMATh IPEIYCMOTPEHHBIE 3aKOHOM MEpBI 110 3aIUTE CBOUX IPaB.

4.4. CyObeKT NepCcOHAJIbHBIX JAHHBIX HMMEET IIPaBO Ha 3allUTy CBOUX IPaB U 3aKOHHBIX
MHTEPECOB.

5. OOecnevyeHue 6e30MACHOCTH MEPCOHATBHBIX JaHHBIX

5.1. bezomacHOCTh ~ TEPCOHATBHBIX  JAHHBIX,  oOpabareiBaeMbix  OpraHuszanuei,
o0ecrieunuBaeTcs peanI/BauI/Ieﬁ IMPpaBOBLIX, OpraHn3alOHHBbIX, TEXHUYCCKUX n
NPOTPaMMHBIX Mep, HEOOXOAWMBIX W JIOCTATOYHBIX ISl OoOecredeHus TpeOOBaHH
(benepaibHOTO 3aKOHOIATENLCTBA B 00JIACTH 3aIUTHl IEPCOHAIIBHBIX JIAHHBIX.

5.2.B muensx opraHmzanuu M oOecriedeHUs Oe30MacHOCTH IMEPCOHATBHBIX JIaHHBIX
Opranuzanys o0ecrneyrBaeT Caeayoe MEPHI:

e Ha3HAUYEHHE JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a OPraHU3AIMI0 OOPAOOTKU ¥ 3aIUTHI

HePCOHAIBHBIX TaHHBIX;

e  OrpaHMYEHUE U pEerIaMEHTAIMs KpyTa JIUII, UIMEIOMIUX JOCTYII K IEPCOHAIbHBIM JaHHBIM;
e O3HAaKOMJICHHE pAaOOTHUKOB C TpeOOBAaHUSAMHU (enepaabHOro 3aKOHOAATENbCTBA U

HOPMATUBHBLIX JOKYMCHTOB OpFaHI/I3aHI/II/I 110 O6pa6OTK€ 1 3alIUTC NMMCPCOHAJIBHBIX JAHHBIX;
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e o0ecreueHue yuéTa U XpaHEHUs MaTePUANBHBIX HOCUTENeH HHPOpMAINK U UX oOpalieHus,

WCKIIIOYAIOIIET0  XUIIEHWE, [OAMEHY, HECAaHKIIMOHMPOBAHHOE  KOMHPOBAHHE U
YHUUYTOKEHHUE;

e ompelereHHe yrpo3 O€30MacHOCTH TMEpPCOHANBHBIX JaHHBIX Tpu UX 00paboTke,
dbopMHupOBaHHE HA UX OCHOBE MOJIEJICH YIpo3;

e peanu3anys pa3pelInTE]IbHON CHUCTEMBI JOCTYyNa TMOJb30BaTeNed K HHPOPMAIIMOHHBIM
pecypcam, MporpaMMHO-aMNIapaTHBIM CPeCTBAM 00paOOTKH U 3alIUThl HH(OPMALINH;

e peructpanys U y4€T NEHCTBHI Moyib30BaTenel MHMOPMAIMOHHBIX CUCTEM IMEPCOHATBHBIX
JTAHHBIX;

e [apoiibHas 3alluTa JOCTYIa Mojb3oBaTeleld K MHPOPMAIIMOHHOW CHUCTEME MEePCOHANIbHBIX
JTAHHBIX;

® TPUMEHEHHE CPEJCTB KOHTPOJS JOCTyMa K KOMMYHHUKAIIMOHHBIM TOPTaM, YCTPOMCTBaM
BBOJIa-BbIBOJa MH(POPMAINH, CbEMHBIM MAIIMHHBIM HOCHUTEJSIM W BHEIIHUM HAKOMUTENSIM
UHpOpMaLINY;

®  PUMCHCHHE B HEOOXOIUMBIX CITyYasiX CPEICTB KPUNTOrpahUISCKOM 3aUThl HHPOpMAITHH
st oOecrieueHrss 0€30MacHOCTH TEePCOHANBHBIX JAaHHBIX TMPHU Mepenadye MO OTKPHITHIM
KaHaJlaM CBSI3U M XpPaHEHUH HAa MAIIMHHBIX HOCUTEISAX MHPOPMAIINH;

®  OCYIIECTBJICHHE aHTUBUPYCHOTO KOHTPOJIS, IPEJOTBPAIICHUE BHEPEHUS B KOPIOPATUBHYIO
CETh BPEOHOCHBIX MPOrpamm (IIPOrpaMM-BUPYCOB) U MIPOTPAMMHBIX 3aKIa/10K;

®  [IPUMEHEHHUE MEXKCETEBOI0 SKPAaHUPOBAHUS;

e OoOHapyXeHHE BTOPXKEHHUW B KOPHOPATUBHYIO ceTh OpraHuzaiuu, Hapylaloumx Wi
CO3/IAI0IIMX MPEANOChUIKH K HApYIICHUIO YCTAaHOBICHHBIX TPEOOBAHUN MO OOECHEUEHUIO
0€301aCHOCTH MEPCOHATBHBIX JAHHBIX;

®  [ICHTPAJIM30BAHHOE YIIPABJIEHUE CUCTEMOM 3aIIUThI IEPCOHATBHBIX JAHHBIX.

e  pe3epBHOE KOMUPOBaHUE HHPOPMAIIIH;

e o0ecrieyeHHE BOCCTAHOBJICHHSI TEPCOHAIBHBIX JIAHHBIX, MOJU(DUIMPOBAHHBIX WU
YHUUTOKEHHBIX BCJIEICTBUE HECAHKIIMOHUPOBAHHOTO JOCTYTA K HUM;

e o0yyeHune paOOTHHUKOB, MCIONB3YIOIIUX CPEACTBA 3alIUTHI WH(OPMAIUHU, IPUMEHIEMbIC B
WH()OPMAITMOHHBIX CUCTEMAX TMEPCOHATBHBIX JaHHBIX, TpaBUIaM pabOThl C HUMH,

e  yuéT NPUMEHSAEMBIX CPEICTB 3aIIUThl MH(OPMALNU, SKCIUTyaTallMOHHOW M TEXHUYECKOM
JIOKYMEHTAIUU K HUM,;

®  pa3MelIeHHE TEXHUYECKUX CpeACTB OOpabOTKM MEpCOHANbHBIX JAHHBIX, B TIpeIesax
OXpaHSIEMON TEPPUTOPHH;

e  OpraHu3zalus NPOIYCKHOTO peXuMa Ha TeppuTopuio Opranuzanuu.

6. 3axi0YHTebHBIE N0JI0KEHUS

6.1. Mupie mpaBa u oOs3aHHOCTH OpraHu3amnuy, Kak OIepaTropa MEePCOHAIBHBIX JTaHHBIX
OIpeNeNAIoTCs 3aKoHoAaTesIbeTBOM Poccuiickoit denepanyu B 0051aCTH EpCOHATBHBIX
JTAaHHBIX.

6.2. lomxHoctHele nuna OpraHu3aluy HecyT TIpakJaHCKO-TPAaBOBYIO, JUCHUIUITMHAPHYIO,
aJMUHHMCTPATUBHYIO, WJIH HHYIO OTBETCTBEHHOCTb B IIOpSIKE, YCTAaHOBJICHHOM
denepanbHBIMU 3aKOHAMH, 3a HECOOJNIIOJIEHHE MPHUHLUIOB U YCIOBUH 00paboTKH
MEPCOHAIBHBIX JJAHHBIX CYObEKTOB.
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